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Milton Keynes Chinese School & Community Centre
School Enrolment Information for 2024/2025 academic year

Milton Keynes Chinese School & Community Centre (MKCSCC) is a non-religious, non-political voluntary organisation
running on a “not for profit” basis for the benefit of the local community. Membership is open to all persons regardless
of race, religion or nationality. Our main objectives are to advance education in Chinese language, culture, heritage and
arts as well as to provide facilities for recreation and other leisure activities.
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Minimum age requirement: New students must be at least 5 years old on 1st September 2024 and must have been
toilet trained.

. All new students must produce proof of “Date of Birth” at the point of enrolment. Applicants must be

parents/guardians of the new student(s). If a representative is necessary, this must be applied to the school in
advance together with a letter of authorisation to prove the identity. If the reasons are acceptable, the school will
inform the representative to enrol. Any existing students wishing to switch from Cantonese to Mandarin classes, or
vice versa, will be considered as new students for enrolment.

. School Dates: Sundays from 15th September 2024 to 29th June 2025 inclusive (except school holidays), please

refer to the school calendar for details: https: //www.mkchinese.org.uk /wp/wp-content /uploads /2024 /05/2024-
2025-MKCSCC-Calendar-V1.0.pdf
School hours: Sundays 09:30am to 11:30am

. School venue: St. Paul's Catholic School, Phoenix Drive, Leadenhall, Milton Keynes MK6 5EN (the school office only

opens on days with lessons)

. Online teaching: There may be unforeseen circumstances when it would be necessary to host online lessons

temporarily.
. Fees: To support the school running, the fees are mainly constituted by membership fee and tuition fee, detail as

follows:
Annual Membership Fees: £50.00
Annual Tuition Fees:
KS1 P01-P02 (including books, P02 continue to use the book from previous year) £215.00
KS2 P03-P06 (including books, P04, PO6 continue to use the book from previous year) £225.00
KS3 P07-P08 (including books, P08 continue to use the book from previous year) £245.00
KS4 P09-P10 (continue to use the P08 book) £275.00
Cantonese Beginner Class (Interest Class, including books) £215.00
Cantonese Advance Class (Interest Class, including books) £245.00
Adult Mandarin Class (excluding textbook) £310.00
HSK3/4 (For advance learning children, excluding textbook) £310.00
Admin fee (if applicable) £30.00
Entry test fee (if applicable) £30.00

Enrolment time window and the classes settings:

1) The standard enrolment window is 9th June 2024 - 9th July 2024. Enrolment from 10th July 2024 and
thereafter will incur additional £30 admin fee. The enrolment will be closed on 31st July 2024, after this date,
please contact school first before you enrol.

2) Classes are available in Cantonese and Mandarin.

o Mandarin: PO1-P10, HSK and adult class.
o Cantonese: Beginner and Advanced class. (These are interest classes, not leading to any exam
qualifications)

3) Due to limited class spaces, the enrolment runs on a first come first serve basis. Parents who receive the
confirmation of a school space, must follow the instructions in the email to provide the related forms and
documents if applicable, as well as paying full fees before the given date.

4) The school reserves the right to cancel classes at any time or make alternative arrangements.

School Uniform: For better safeguarding, the wearing of our school uniform (sweatshirt or polo shirt) is compulsory.
Adult students can opt to wear a school badge (the badge will be provided by the school) instead of a uniform. Please
place the uniform order at the same time as enrolment if required.

Enrolment: Please follow the enrolment instructions published on the school website and provide the required
documents and payment proof.
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Note: New students who wish to join PO2-P10 directly, will be required to take the entry test. Please speak to the

school office to discuss and arrange this.

11. Students who persistently violate the School Rules & Regulations may be suspended or expelled.

12. The school will not tolerate any form of insulting or bullying behaviour towards teachers or school staff. If such things
happened, the school reserves the right to expel the student.

13. Membership and the rights: The student will become a student member of the organisation. If the student is under
18 years old, the named parent/guardian who signs the declaration on the enrolment form will become a parent
member.

o Any parent member or student member who is 18 or over shall have a single vote at the annual/extraordinary
general meeting, except those who are also paid staff of the school or their spouses.

o Membership will allow the student to join other events/activities that the school organises outside of school
hours. If non-school members wish to join these activities, they would need to pay the membership fee in
addition to any event/activity fees.

o All members are governed by the organisation’s constitution, please request from the school if you wish to read
it.

14. Withdrawal: If you wish to leave the school, please give one clear full term's written notice to the school. You will
then be entitled to a refund of the unused portion of the fees you have paid less an admin fee.

15. On the enrolment form, the school would need you to provide consent as to whether photographs or videos of you
or your child taken during school hours, community events or outings, can be used in our internal publications.

16. All correspondences from MKCSCC will be sent via email. It is your responsibility to ensure that the email address

you provide to us is current and valid such that notifications and correspondences are received.
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Milton Keynes Chinese School & Community Centre

Privacy notice

We collect your personal information via this enrolment form solely for the purpose of operating the school. Under
the General Data Protection Regulation (GDPR)

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment data/file/706989/Privac
y_Notice guide v1.0.pdf, the lawful bases we rely on for processing pupil information are:

to support pupil learning

to monitor and report on pupil attainment progress

to provide appropriate pastoral care

to assess the quality of our services

to keep children safe (food allergies, or emergency contact details)

®m oo oo

> for the purposes of (a), (b), (c) & (d) in accordance with the legal basis of Public task: collecting the data is
necessary to perform tasks that schools are required to perform as part of their statutory function

> forthe purposes of (e) in accordance with the legal basis of Vital interests: to keep children safe (food allergies,
or medical conditions)

We shall not pass your personal information to anyone outside of Milton Keynes Chinese School and Community
Centre, except when we are required by law to release your personal information to law enforcement and authorities.
We shall always securely keep your personal information. We shall retain your personal information for up to 3 years
after your leave the school. Your personal information will then be securely destroyed.

You have the right to request access to information about them that we hold. Please contact us at
inbox@mkchinese.org.uk or at the school office if you want to make such a request.

Our communications with you, including school notices and letters, is normally through emails.

Notes:

1) To allow us to communicate with you through emails, we need your explicit consent.
2) Occasionally, we take photographs or videos of our classes, community events and outings for promotion
purposes and use them in our publications. To allow us to do so, we also need your explicit consent.
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